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MEMORANDUM OF UNDERSTANDING (MOU)
January 1, 2017 through December 31, 2019

The Professional and Vocational Employees Division of Teamsters Local 856, IBT, and representatives of the
City of San Bruno have met and conferred in good faith regarding wages, hours and other terms and conditions
of employment of employees in the representation unit listed in Section | Recognition, have exchanged freely
information, opinions and proposals and have endeavored to reach agreement on all matters relating to the
employment conditions and employer-employee relations of such employees.

This Memorandum of Understanding is entered into pursuant to the Meyers Milias-Brown Act (Government
Code Sections 3500 et seq.) and has been jointly prepared by the parties.

This Memorandum of Understanding is a compilation of the previous side letter of agreements as approved
pursuant to Resolution Nos. 2009-82, 2010-46, and 2012-88.

1. Recognition

1.1.

1.2

1.2.1

1.3.

1.3.1.

1.3.2,

1.3:3

1.3.4.

1:3:5:

Union Recognition. Professional and Vocational Employees Division of Teamsters Local 856,
IBT, hereinafter referred to as the "Union," is recognized as the majority representative, as
provided in the City's Employer-Employee Relations Resolution No. 1970-20, adopted March
23, 1970, for all employees assigned to the classifications set forth in Appendix A, which is
attached and made a part hereof.

Union Security

The City shall be governed by applicable state and federal law, as presently worded or
subsequently amended, as it pertains to union security.

New Employee Orientations

The City shall provide the Union written notice of new employee orientations [no matter how
few participants, and whether in person or online] at least ten (10) business days prior to the
event or when the City is first notified of a new employee’s start date.

One (1) representative of the Union shall be permitted to make a presentation of up to thirty
(30) minutes, and present written materials, during a portion of the orientation for which
attendance is mandatory at a location designated by the City. No representative of management
shall be present during the Union’s presentation.

If a Union representative is unable to attend, paid release time shall be granted for one (1)
steward at each orientation to participate in the new employee orientations. Human Resources
will coordinate with the Steward’s supervisor to make every reasonable effort to schedule
orientations in conjunction with the Department and Steward’s availability. Upon request, the
Union shall provide a list of stewards designated to conduct Union presentations.

The City will provide the employee with a packet of information supplied by the Union,
including the Memorandum of Understanding (MOU) and Union membership form (paper or
electronic).

The Union may follow the grievance procedure outlined in relevant Memorandums of
Understanding for alleged violations of this agreement.
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1.4.

1.4.1.

1.4.2.

1.4.3.

1.4.4,

14.5.

1.4.6.

1.5,

L.5.1.

1.6,

1.6.1.

1.6.2.

Dues Deduction

Any regular full-time or regular part-time employee covered by this Memorandum of
Understanding may become a member of the Union, and may execute a payroll deduction form
as furnished by the Union.

The Union shall indemnify and hold the City harmless from any cost of liability resulting from
any and all claims, demands, suits, or any other action arising from the operation of this
provision or from the use of the monies remitted to the Union, including the costs of defending
against any such actions or claims. The Union agrees to refund to the City any amounts paid to
it in error.

The Union will be custodian of records for such deduction authorization and will provide the
City with a certification that it has and will maintain an authorization, signed by the individual
from whose salary or wages the deduction or reduction is to be made, The Union shall not be
required to provide the City a copy of the employee’s authorization unless a dispute arises about
the existence or terms of the authorization. However, the Union will provide the City with a
certification document for each employee with sufficient information to allow the City to
identify the appropriate level of deductions.

The City shall direct employee requests to cancel or change deductions to the Union and shall
rely on information provided by the Union regarding whether deductions for an employee

organization were properly canceled or changed

The City shatl not be required to modify the amounts deducted from the employee paychecks
for dues or fees more than once in each calendar vear.

The City shall not be required to collect any special assessments-or similar short-time changes
in rate.

Communications with Employees

The Union shall be provided suitable space on bulletin boards at each work location for posting
notices concerning official Union business.

_ Advance Notice

Except in cases of emergency as provided below in this subsection, the Union, if affected, shall
be given reasonable advance written notice of any ordinance, resolution, rule or regulation
directly relating to mattets within the scope of representation proposed to be adopted by the
City and shall be given the opportunity to meet and confer with the appropriate management
representatives prior to adoption.

In cases of emergency when the foregoing procedure is not practical or in the best public
interest, the City may adopt or put into practice immediately such measures as are required. At
the earliest practicable date thereafter the Union shall be provided with the notice described in
the preceding paragraph and be given the opportunity to meet and confer with the appropriate
management representatives. As used herein, “emergency” shall mean any sifuation in which
proper management of the city requires immediate action, or in which immediate action is
necessary for the preservation of life or property.
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2. Designation of Confidential Unit Emplovees

3.

2:1,

City Rights

3.1.

3.2.

3.2.1.

3.2.2.

3.2.3.

3.24.

32.5.

3.2.6.

3.2.7.

3.2.8.

3.2.9.

3.2.10.

3.2.11.

3.2.12.

Positions in this unit in the areas of information technology, payroll, or providing support to the
City Manager’s Office, City Attorney’s Office or a department head on a project basis are
deemed to be confidential employees.

The City shall retain the full rights of management and the direction of its business and
operations, except as expressly limited and set forth in writing in this Memorandum of
Understanding. Wherein a subject matter is covered by the Memorandum of Understanding, the
City will act in accordance with those sections.

Nothing herein shall be construed to require the City to meet and confer on matters which are
solely the function of management and which are not otherwise provided in this Memorandum
of Understanding or letters of understanding executed by the parties in relation to the
Memorandum of Understanding. The rights of the City through its Council and management
include, but are not limited to, the following:

To exclusively determine the mission of its constituent departments, commissions, and boards;
To set standards of service for the various City departments;

To determine the procedures and standards of selection for employment;

To establish grooming standards;

To lay off its employees from duty because of lack of work or other legitimate reasons;

To maintain the efficiency of governmental operations;

To determine the methods, means, and personnel by which governmental operations are to be
conducted,;

To determine the content and intent of job classifications;
To determine the methods of financing the operation of the various departments;

To determine the style and/or types of City-issued wearing apparel, equipment, or terminology
to be used;

To determine and/or change the facilities, methods, technology, means, organizational structure,
and size and composition of the work force, and allocate and assign work by which City
operations are to be conducted,

To determine and change the locations and types of operations, processes, and materials to be
used in carrying out all City functions, including, but not limited to, the right to contract or
subcontract any work or operations of the city;
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3.3

34,

3.5.

3.2.13.

3.2.14.

3.2.15,

32,16,

3.4.1.

3.4.2.

343,

3.44.

3.4.5,

3.4.6.

3.4.7,

34.8.

3.4.9.

3.4.10.

3.4.11.

To assign work to and schedule employees in accordance with requirements as determined by
the City, and to establish work schedules and assignments;

To establish and modify productivity and performance standards for employees, and to require
compliance therewith;

To discharge, suspend, demote, reprimand, withhold salary increases, or otherwise discipline
employees for cause;

To take all necessary actions to carry out its mission in emergencies.

It is a major purpose of this section to maximize the flexibility of the City to conduct its day-to-
day operations.

Prior to modification of the following subjects, the City shall meet and confer with the Union:
Minimum qualifications for classifications represented by the Union;

The content and intent of job classifications; provided, however, that it is understood that job
descriptions used to describe the various duties of a classification do not preclude employecs
from being assigned to work not listed as a specific duty of that classification;

Licenses and certificates required for such classifications of employees;

Degrees of training required for such employees;

Grooming standards applicable to such employees;

Productivity and performance standards of such employees; -

Styles and types of wearing apparel to be used on duty;

Size and composition of the work force within the bargaining unit;

Contracting or subcontracting of operations currently being performed by employees within the
bargaining unit,

Changes by the City in scheduled days and hours of work, where such changes are anticipated
to continue for a period of thirty (30) calendar days or longer, and involve Saturday or Sunday
work or involve a change in established scheduled working hours which result in an employee
reporting to work prior to 7:00 AM or leaving after 6:00 PM.

The obligation of the City to meet and confer regarding the foregoing subjects shall not be
construed to require that the City and the Union reach agreement prior to the implementation of
the types of modifications described in this subsection.

Nothing in this section shall be construed to excuse the City from the obligation to meet and
confer with the Union regarding any subject or matter not set forth in this section where
required to do so by statute,
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